Date: [Today’s date]
Subject: Regarding [Specific Issue You Are Writing About]
Dear [Senator/Representative Last Name],

My name is [ Your Name] and I am a constituent residing in [ Your City, State]. I am
writing to express my concerns about [Specific Issue You Are Writing About].

[Briefly explain why this issue is important to you and how it affects your
community, including personal anecdotes if relevant].

I urge you to [Specific action you want the representative to take, like supporting a
particular bill, investigating an issue, or advocating for policy change related to
your concern].

Thank you for your time and consideration of my views.

Sincerely,

[Your Full Name] [ Your Address] [Contact Information (phone number or email)]
Key points to remember:

Identify yourself: Clearly state your name, address, and that you are a constituent
of the district represented by the legislator you are writing to.

Focus on one issue: Choose a single specific issue to discuss in your letter to be
most impactful. Keep the letter succinct and short, ideally 1-2 pages.

Explain your position: Clearly state why this issue matters to you and how it
affects your life or community.

Be polite and respectful: Maintain a professional tone throughout your letter.
State your request: Tell the representative what action you want them to take
regarding the issue.

Proofread carefully: Check for any errors in grammar or spelling before sending
your letter.



